
F U L L  S E R V I C E
P L A N N I N G

T H A N K  Y O U  F O R  Y O U R  C O N S I D E R A T I O N !

Flexible Hours: The hours are determined as the job progresses, ensuring that the support matches the
evolving needs of the wedding planning process.
Onboarding Meeting: Discussing budget, style preferences, hiring plans for venues and vendors, and
outlining the planning timeline.
Vendor Meetings: Up to five meetings with potential vendors to discuss and select options.
Design Board and Mock Table Design: Creating a visual representation of the color palette and design
concept for the wedding, including a mock table setup.
Guest Experience Planning: Outlining and coordinating various aspects of the guest experience, such as
invitations, accommodation arrangements, gifts, rehearsal dinner, and welcome reception.
Rehearsal Dinner/Welcome Reception Timeline: Creating a detailed timeline for the rehearsal dinner or
welcome reception to ensure a smooth flow of events.
Vendor Recommendations and Budget Management: Providing a selection of vendors that align with the
budget and assisting in managing payments to vendors.
Vendor Payment Tracking and Reminders: Tracking vendor payments and sending payment reminders
when necessary.
Contract Review: Reviewing contracts from vendors to ensure terms align with expectations.

$ 5 , 2 0 0
$ 1 0 0 0  D E P O S I T

* I N C L U D E S  “ P A R T I A L  C O O R D I N A T I O N ”  S E R V I C E S  P L U S :

E M E R G E N C Y  K I T  O N  H A N D  F O R  A L L  W E D D I N G  H I C C U P S


